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(Khuyén cdo: Ban hay vira doc hwdng dan nay viea thao tdc luén trén phian mém dé

dat hiéu qud cao nhat)

PHAN I: TRAO POI THONG TIN, PIEU HANH TAC NGHIEP
1. Ping nhip hé thong
Dé ding nhap vao hé thdng, ban 1am theo cac bude sau day:
« Truy cdp vio trinh duyét (khuyén cédo dung Chrome) => G& dia chi két ndi
tuy theo tirng S& nhu bén duoi day:

S6'Y Té motcua.soyte.baria-vungtau.gov.vn/#

« Cira s6 ddng nhap s& hién ra, ban khai béo 1an lugt vao 2 6 nhu sau:

v'username vao 0 (1) => vi du: anh “Nguyé&n Ngoc Minh” => thi account

s€ 1a minhnn
v' password vao 6 (2), mac dinh 1a 123456a@,

bang nhap

@
®

Tén dang nhap

account/ password truy cap nia.

« Bam nat “Ping nhap” hoic Enter dé vao hé thong.



2. Huéng din cai dit Plug in va Bkav eGov Extention
Sau khi dang nhap thanh cong, dua chudt vao tén dang nhap (trén cung bén phai)

va click chon Cai Extention nhu hinh dudi

S6 Thong tin va Truyén thé... @

B xir Iy van ban Van ban Tim kiém

> 112 Trich yéu Ngui tao
@ Van ban dang du thao V& viéc: text BE Hai Triéu 06/04/2018 06/04/2018
= Xem cf nhd
# Vin ban theo di hdi bdo V/v: GUfi van ban dén 5d Lam B8ng 3231/CV-BKA... 9 V8 Thi Hang Anh 05/04/2018 05/04/2018 B _ e ¢ i
= em o vua
» @ Vinbandangtheo ddi 1/ = yem cd l6n
@ Vin ban théng bdo
M Van ban mdi két thic ®  ¥em trgc bén du
» @ Van ban dugc Gy quysn xi¥ Iy ®  xem truc bén pha
 Van ban dy quy@n vira xU7 Iy ®  &n xem trde
M Van ban chd phét hanh
(0] Pang xudt

K b so céng vic N
@ v viec text
L @ HO sd cd nhan

Sau d6 chon Tai vé Plugin

58 Thong tin va Truyen thé...  (+)
Kich hoat Bkav eGov Extension

Kich hoat Bkav eGov Extension theo cac budc sau
Trudc tién, tai vé Bkav eGov Plugin

Doi 1 14t trinh duyét google Chrome s€ tai vé file cai dat. Chon l1an lugt tir 1 dén 2 dé

to1 ndi luu file cai dat trén may tinh nhu hinh duéi (trudong hop nguodi dung khong

dung chuong trinh hd trg download file)



A At iAo 1 anaygare

Tiép theo, thuc hién theo cac budc phia dudi dé cai gat Plugin

[T
86 Tormoissint

Gidi nén thu muc vira tai vé NnA&D chudt phai vae file thire thi va chon Chon Next cho Gén khi hoan thanh viée cai Nndp vao nit dudi Gdy va cai g5t extension
Run as Administrator azt Cai a3t Extension

Ma

Luén mé loai tép nay

_ :

Sau d6 tién hanh giai nén, chudt phai vao file cai dat chon Run as administrator

. ¥ MrEKEM » Downloads » BkaveGov_FFPlugin_ChromMativeApp-1.0.2

Organize « Open Share with + Burn New folder

-~

% Favorites Name Date modified Type Size
Bl Desktop |‘ﬁ|se’c|..|p_t]]'l]l?_t]ls,c nama e 1noc o 16,675 KB
1 Downloads - M Open
%5 Recent Places I '@' Run as administrator I
SkyDrive Pro 4
4 Libraries Troubleshoot compatibility
@ Documents 1-Zip 3
o) Music CRC SHA 3
[E=] Pictures

Quét virus vdi Bkaw

Qe

B videos

Chay vdi Bkav Safe Run

18 Computer Share with »
a WinTeHDD (T3 Add to archive...
= CONG VIEC (D:) Add to "setup_07022018.rar"
—a RELAX (E})
2 CD Drive (G)

Compress and email...
Compress to "setup_07022018 rar" and email
Giii file bing eOffice

i i i i

“! Network

Restore previous versions

Qua trinh cai dat rat don gian, chi cin bam Next va Ok 1a xong. Sau khi cai xong ta

chuyén lai qua trinh duyét Google Chrome va chon Cai dit Extention nhu hinh dudi



56 Thong tin va Truyén tho... @

Kich hoat Bkav eGov Extension

Cai dat Bkav eGov Plugin.

Tiép theo, thuc hién theo cac budc phia dudi dé cai dat Plugin

T Bew ol Dtensinasn. —

Openin e i

& SO B
et AL,
Pttt

Open
R —
& Gyt

L ——

rom
i ToroiseSitl S T——
I — Sean itk Windewn Beforer

Nhap chudt phai vao file thir thi va chon Chon Next cho én khi hoan thanh viée cai NhAp vaoe

Run as Administrator dat

Gidi nén thu muc vira tii v&
Cai @it Exiension

Sau khi chon Cai ddt Extention xong, mot ctra sO s& xuét hién, ta tiép tuc lam theo

huéng dan bén dudi

7 & Bkav eGovernment

& c | @ https;//egovstittlamdong.gov.vn/#

i Ungdung @ Apple-Support-Ch [ TeamViewer WebCo

A7 9iém béo - vozForur @ Trd VE Cat Bui - T5

P chan clra s6 bat lén

Nguyén Xusn Ting

Céc cifa 56 bit [én sau da bi chin trén trang nay:

[ httpss/chromegoogle. /webstore/detail/cngnd dhihanbpobckmkdkkk

Luén cho phép cla 56 batIén tis hitps://egavstittlamdeng.govan

) Tiép twc chan clra s6 bt Ién

Kich hoat Bkav eGov Extension

Quin Ij
Cai dat Bkav cevovrragn-

Tiép theo, thuwrc hién theo cac budc phia dudi dé cai dat Plugin

[ - [

g etmesizn i
Lswtupan

2

e CE

Nhap vao nit dwdi day va cai d3t extension

(Cai dat Extension

Nhap chudt phai vao file thire thi va chon Chon Next cho dén khi hoan thanh viéc cai

Run as Administrator dat

Giai nén thw myc vira t3i vé

Cubi cung chon Add to Chrome dé két thiic qua trinh cai dit.



/5 Biov evemment XV e kv Egow Etension - > el e

[&] ‘ @ Bdomat | https://chrome.google.com/webstore/detail /bkav-egov-extension/cngndmpehahbhkdhihanbpobckmkdkkk W | $ = 1IQ
Ungdung @& Apple-Support-Ch  [5] TeamViewerWebCor kY Diém bio -vozForur @ Tro Ve CatBui-Ton: [l SVHouse - Loacom: @ Khda Kich Hoat
chrome W — . » z -
_g - Bkav Egov Extension + morocwone | < |
dokokokok (3) | Eroductiviny
— OVERVIEW REVIEWS RELATED
seo
% Compatible with your device
A Bkav Egov Extension 4.8.7 >
(BkaveGov_FFPlugin_ChromNativeApp-
1.0.2.exe)
irenann - s Bkav Egov Extension b trd cho chrome ddi vdi
Runs OFlin phén mém egov, cho phép ngudi diing mé file
tryc tiép trén trinh duy&t, ki Gién o va scan
van ban.
e
E e . © Report Abuse
[ —
Additional Information

Bkav eGovernm D O I B e —————————

(] | & Bdo mit | https:;//chrome.google.com/webstore/detail/bkav-sgov-extension/cngndmpehahbhkdhihanbpobckmkdikk

f Ungdung @ Apple-Support-Ch  [=] TeamViewer WebCor LY Biém baa - x néa Kich Hoat

G Va "Bkav Egov Extension”?

chrome § P s P x [
c L Bkav Egov Ex" Tién ich/ing dung co thé:
Poc va thay ddi tat ca dir liéu cia ban trén cac trang web ban
*kdkk @) | Produciviry | WY CEP
Hién thi théng bao
Themes OVERVIEW REVIEWS K&t ndi vdi cic trang web hop tac
Két ndi vdi (ng dung gdc hop tac
e = Them tign ich E % Compatible with your device
Al et Bkav Egov Extension 4.8.7
Hine | STk - (BkaveGov_FFPlugin_ChromNativeApp-
e 1.0.2.exe)
. Bkav Egov Extension b trg cha chrome d&i véi 5
Runs Offlin L bin ph&n m&m egov, cho phép ngudi diing m4 file
] halod tryc tiép trén trinh duyét, ki dign tlr va scan
van ban
rere— © Report Abuse
ST
Additional Information
orks wiy - sy asne BAMe T ~ANe A o RS Viecinn- A8

3. Giao di¢n phan mém eGov

Trén giao dién phan mém c6 cac thanh cong cu chinh nhu sau;



(1): Phan mém Mail dugc tich hop sin trén giao dién phan mém

(2): Phan xtr Iy van ban

(3): Phan hoi thoai

(4): Phan Lich cong tac

(5): Nt nay cho phép ngudi dung Soan thw, Khoi tao vin ban theo quy trinh sin c6
(6): O nay cho phép Tim kiém email, vin ban, file dinh kém. ..

(7): Muc nay hién thi cac canh bao cho ngudi dung biét cac van ban can xir Iy

(8): Phan nay cho phép tra ciru, béo cdo, théng ké

y4 Q-

Trich y&u Ngudi tao Ng7/ta... Ngayn... Han giif Han téng Sé& ky hié S8 dén di

T @%
;4 Van ban

Thét tuyét vai! Ban khdng ¢ véin ban nao trong muc nay.

Chon vén ban dé hién thi thng tin tém tit & day.

A Hb sd chia sé

4. Pit Anh dai dién
Phan mém cho phép nguoi dung dat anh dai dién ca nhan dé khi giao tiép voi
ngudi khac thi hé théng sé hién anh dai dién dé moi nguoi nhan biét nhau dé dang hon.

o Bam vao bi€u tugng & goc trén cung bén phai man hinh, chon “Thiét 1ap”



ng S5 k < C3i Extension

v Trung cau ¥ kién

¥em o nho

¥em o vira

¥em o ldn

®  Xem trudc bén dudi
(®  Xem trudc bén phai

@' An xem trudc

V] Bang xust

« Trong phan Thdng tin ca nhan, bam nat “Chen” va chon dudng dan dén anh

ban can chon lam anh dai dién.

I Chon I

Mo file chosen i

« Sau khi chon anh xong bam nut “Céap nhat” dé hoan tat.




5. Poi mit khau
Trong phan thiét 1ap ca nhan, moi ngudi c6 thé tién hanh d6i mat khdu méi dé
dam tinh bao mat ctia ca nhan vi hién tai hé théng dang dé mat khau mic dinh cta

moi ngudi 1a “123456a@”

Thiét |ap ca nhan

. . M3t khau hién tai *
Théng tin & nhan

B mat khdu
M3t kh3u mdi *
ThigE |3t d3t 31 mat khau I I
C3u hinh chilt ky
Xac nhdn mat khau
C3u hinh Oy quy&n I I 3

Trung tdm Thdng bdo
Thigt [3p Chung
Quan by thigt bi
Trung cdu y kién
Thang tin phién han

4

@ o

e Trudc tién chon vao chirc nang Poi mat khau.

° Tiép theo & 6 sb 1: Nhép mat khau hién tai ma hé théng dang gan cho moi
nguoi vao: 123456a@

e O 656 2 tién hanh nhap mat khau bat ky cia minh vao. (khuyén céo nén
dat mat khau manh dé tang tinh bao mat: gém chir thuong, chir hoa, $0, ky
tu dac biét....va trén 8 ky tu).

e Nhap lai mat khau vira nhap ¢ 6 s6 2 vao 6 s6 3

e Dé hoan tt bAm nut Cap nhat (6 s6 4)

e Trudng hop ngudi dung sau khi d6i mat khau xong, vi mét 1y do nao d6
ma quén méat mat khau, co thé lién hé véi quan tri don vi hodc S& Thong

tin va Truyén thong dé duoc reset lai mat khau méi.

10



