6. Céau hinh chir ky
CAu hinh chit ky gitp ngudi dung st dung tinh ning chir ky s6. Diéu nay giup viéc
trao d6i thong tin thuan tién hon va dam bao an toan hon. P& céu hinh chit ky,
ngudi ding cling vao phan “Thiép l4p ca nhan” va chon “Cau hinh chit ky”. Sau do,
nguot dung chon “Thém mdi” nhu hinh minh hoa dudi day:

Thiét I4p ca nhan

Théng tin c& nhan Thém mdi
B6i mat khdu :len céu hinh Tircan tim Loai tim kiém Loai ky Viti  Sra  Xoa

CAu hinh phim t4t Kndng c6 alf ligu
CAu hinh khac

CAu hinh chi kj |

CAu hinh Oy quyén "

Trong cira s6 “Thém mdi”, ngudi dung thiét 1ap cac thong tin theo ndi dung duoc
mo ta va chon “Cap nhat” dé hoan tt qu4 trinh thiét 1ap:

Thiét I4p ca nhan

Théng tin c& nhan Thém m0’| Chfl‘ ky 56
B6i mat khdu
CAu hinh phim t3t Tén ciu hinh
CAu hinh khac = 3 itri A3 TRV
S kna Cau hinh vi tri dat chr ky
CAu hinh chiF ky
CAu hinh Oy quyén
Bén trén
Tir can tim ) .
®) Bén trai Bén phai
Bén duwdi

Céu hinh khac

Loai tim kiém® Tim tirddu ' Tim tir cudi
Loai ky ® Ky text Ky anh

Hién thi théng tin cla chimg thw sd

m Deng

7. Céau hinh ity quyén
Chtrc nang nay cho phép nguoi dung ty quyén cho ngudi khac xt Iy vin ban, hd so
trong khi ngudi dung ban di hoc hay di cong tac. Dé sir dung tinh ning nay, ngudi
dung vao “Thiét 1ap ca nhan” chon “Cau hinh @y quyén” va chon “Thém m&i” dé

tao thém Gy quyén méi nhu hinh minh hoa duéi day:
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Thiét 1ap ca nhan

Thing tin ca nhan
DAi mét khau
C4u hinh phim tat
CAu hinh khac

C3u hinh chif ky

I C3u hinh iy quyén I

Thém mdi
| E—

NGLFOd nhan dy quyén
Khéng cd dif liéu

Ngéy bat dau

Ngéy hét han Trang thai Sira

Tiép theo, trong cira s6 thém méi uy quyén, ngudi dung thiét 1ap ca thong tin lién

quan nhu: ngudi nhan Uy quyén; ngdy bat dau, ngay két thuc Gy quyén; cac loai hd

SO uy quyén ...

Sau khi thiét 1ap cac thong tin xong, ngudi dung chon cap nhat dé hé théng luu cac

thong tin da thiét 1ap.
Thiét lap ca nhan

Thdng tin ¢ nhan
Ddi mét khdu
CAu hinh phim tat
CAu hinh khac
CAu hinh chif ky

CAu hinh iy quyén

Thém m&i ngudi nhan Uy quyén

Nouoi nhin Uy quyén *

Nody bat dau * 12/05/2016 2:41:25 CH
Noay ket thiic * 12/05/2016 2:41:25 CH

Quyén ddi véi van ban Kndi tao van ban L) X{r 1j van ban
¥ Hiéu lyc
Ghi chii

Loai ho so

Tén loai hd so
CAp phép hoat d6ng in gia céng xuat ban phdm cho nwrde ngod

C4p phép thu churomg trinh truyén hinh nurére ngodi trure fiép tir vé tinh (TVRO)

Cép phép B4c san, 6 phu, phy trromg
Cép phép trién 13m, hdi che xuat ban pham

PP R PR P -
Can Giav xae nhan dana kv in vano ma

m Bong

8. Trung tdm thdéng bao

Phan c4u hinh nay s& cho phép nguoi ding ciu hinh cac thong bao twong ung véi

cac muc: X« ly van ban, trao doi, diéu hanh.

Mbi khi ¢6 thong bdo moi, phan mém s& canh bao bang 4m thanh va notify & goc

dudi bén phai man hinh lam viéc cia nguoi dung, gitp nguoi dung khong bé x6t

bat ky
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Thiét lap ¢ nhan

Thdng tin @ nhan N . a

P Ty dgng xda thing bao d3 doc.

Bai mat khau
¥ Hién thi thong bao deskiop.

Thigt It dat lai mat khu ¥ B3t am thanh thdng bdo

C5u hinh chit ky tr ly van ban
#| Hién thi théng bao.

Cau hinh dy quyén

Muc nhan théng bao
rung t3m Thdng bdo ® H3 5o, Van ban cha xir Iy Tat ca hb so, van ban tham gia xr Iy
Trao doi

#| Hién thi thing bao.

Thigt I3p Chung

Quan fy thist bi

Trung cau ¥ kién ¥ Hign thi théng bdo.

Muc tin nhan théng bao:
Chats
Thu rac
HAn thir d8n

Thdng tin phién ban

9. Quan Iy thiét bi
Dé tang tinh bao mat cho tai khoan str dung phin mém, hé thong cung cap chic
nang Quan ly thiét bi gitp cho ngudi ding quan 1y tai khoan ctiia minh mét cach
an toan nhat.
Co ché cuia chire ning nay néu nguoi ding lua chon tick vao phan Chin thiét bi
méi diang nhap theo dia chi MAC d6 1a: néu hé thong phat hién ra bat ky mot
thiét bi nao dang nhap vao tai khoan ctia nguoi dung, c6 dia chi MAC khac véi
dia chi MAC di luu trong CSDL thi hé thong sé ty dong Block thiét bi d6, dam
bao rang chi minh thiét bi ctia ngudi dung méi c6 thé ding nhap dugc.
Ngoai ra hé thong ciing luu lai tat ca cac phién dang nhap cia ngudi ding trén cac
thiét bi khac nhau, va dé chin bét ky thiét bj nao, nguoi dung chi viéc bam vao

nGt Chén thiét bi nhu hinh bén dudi.
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Thiét lap ca nhan

Chan thiét bi mdi dang nhap theo dia chi MAC (cn cai dat Bkav eGov Extension)

Théng tin @ nhan

o Thdng tin cac thiét bi truy cap tai khoan Dang xuat khéi t3t ca thidk bi
i mat khau
™% Androd 10.224.255.162 £h318816/c34781078457006beb1S3  Chromess o xem Ch3n thidt bi
Thigt 3t d3t | mét khdu 42 o S = § om 18/04/2018 lich st¥ =N et bl
Cau hinh chif kyf Q Android 10.224.255.162 28f1f358f21d4f208f0b5220cc0045b2 Chromess 10> xem ch3n thidt bi
18/04/2018 lich stf i :
C3u hinh Oy quy&n - 10:54 Xem
{4 Android 10.224.255.162 Dedeasfbacs54de5h8f2624445522899  Chrome6s - o Chan thiét bi
18/04/2018 lich =i = -
Trung t3m Thdng bdo
- - - . 10:36 Xem L
2 Android 10.224.255.162 dfid284f02bal4caaBsieiibca7sh7s?  Chromess . o Ch3n thidt bi
e 18/04/2018 lich sir
Thiét 13p Chung
10:36 Xe
Q Android 10.224.255.162 dbbef7131c2040c4b800db01 12726170 Chromeés - = Ch3n thidt bi
Quén Iy thigk bi 18/04/2018 lich sir : :
20 ki "% Android 10.224.255.162 d00a87aciB564621b¢03badaBsb7bl  Chromes oot Hem Chan thiét bi
Trung Gu ¥ kign {2 224.235. ? 18/04/2018  lich si SnEEE
Théng tin phién ban my Windows _ ~ 09:16 Xem SR
< 10.224.255.162 691ch9Bdc282404ca21113500ebda384  Chromess Ch3n thiét b
a ; 18/04/2018  lich st e
-f‘i i 10.224.255.1R7 A2hdrQ7faR04000haNR5R10RFA7dAr Chromets 08:26 Hem rhian thidt hi
@dng
A .
10.Hgi thoai

Pay 1a hinh thirc trao d6i thuong xuyén nhat giita cic c4 nhan trong co quan, N6
cling kha don gian khi ban chi can g théng diép va gui di.
« T thanh cong cu phia bén trdi man hinh lam viéc cua phin mém eGov chon

Trao doi
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Tin didu hanh e

Van ban ché xir ly

Giam sat

“an ban cla ca co quan

“an ban dang theo dai

%an ban thong bao

Van ban méi két thic

VEn ban duoc dy quyén xiF Iy
VEn ban y quyén vira x0F Iy

Yan ban dang du thio

=
E BB B R BB B B

VEn ban dén ché xir Iy

K) Hbésométcoa
b ol HOsocho xirly
.. | Hﬁsur'ﬂang dur thao
Bao cao

il Hé sor dang theo doi

Cira s Hi thoai xuit hién kém theo danh sach nhiing ngudi trong co quan
dang c6 mat tryc tuyén trén eGov.
Tim dén tén nguoi ma ban mudn hdi thoai va kich vao tén cta nguoi do,

Cira s6 hi thoai hién ra phia bén phai man hinh.

D Hai thoai A Toan bd (=1 G

(X X

Trangnt.sokhen

Quanlq.sokhen

D LEHT.SOKHCN
Leht.sokhcn Thir 3 Thir 3, 14:32 [Trang thai...]

hi
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o Dung ban phim go 161 thoai vao 6 trong phia dudi ctra s6 hoi thoai r61 nhan

phim Enter dé giri 16 thoai ctia ban cho ngudi nhan.

e S dung thém céc tinh ndang khac nhu: DPinh dang kiéu chit, ¢& chit, chén

hinh bi€u cdm, hinh minh hoa...(néu can).

Tahoma

M2 @ BIU

©

=
=
=

+

RO @ © &
© © QO © G
@ @ ®©® 0 ©
@ @ 0 O

LBO

Trén ctra s6 hoi thoai c6 hai lya chon dé nguoi dung theo doi 1a “Héi thoai” va “Toan

bo”:

- “Hbi thoai”: hién thi nhiing nd1 dung nguoi dung da hoi thoai vo1 nhitng tai khoan

khac. Nguoi ding c6 thé xem lai thong tin, tim kiém cac thong tin trén cira s6 nay:

9 Hdi thoai

! Leht.sokhcn

! Trangnt.sokhcn
Quanlg.sokhcn
@

A Toan bd

Thir 3, 14:32

- “Toan b¢”: Cho phép ngudi dung theo doi cac tai khoan theo cay thu muc phong ban:
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D Héi thoai A Toan bd e
@) Tt e T
456 Khoa hoc Cdng Nghé Ninh Binh M e
~Chicuc TC— DL - CL hi
4--L3nh dao 54
anhgt.sokhcn ’ =
dungvd.sokhcn
leht.sokhcn
L synv.sokhcn
-Phong KTKH

4-Phang K& hoach — Tai chinh
----- thinnt.sokhcn
- uyendt.sokhcn
-Phéng QL Chuyén nganh
-Phéng QL Cdng nghé va Thi truding Cong 1
-Phong QL KHCN cd sd
-Phéng QL Khoa hoc
-Thanh tra S&
-Trung tdm KT TC Do ludng Chat lugng
-Trung tdm Thdng tin va Thdng ké KHCN

~Trung tdm Ung dung KHCN Nhép tin nhén < ©
-\ian phéng B . -

11.Pgc thong bao mai
« Khi co tin hodc théng bdo méi do ngudi khac giri dén, eGov sé tr dong bao
cho ban biét théng qua mot khung nhé & goc phai phia dudi man hinh, ¢ doc
duoc tin, thong bdo do, ban chi can kich chudt vao dong chir phia bén trong

Cua 0 thong bao dé doc noi dung.

banh d3u t3t ca |a da doc  Xda tat ca

y V6 Van Quy .
o tho N test hé théng ngay 26/09/2017 S6 déndi

& philt truidc

Luuy:
e Viéc ban ¢6 nhan dugc thong bao (Notify) cia eGov hay khong con tuy thudc

vao quyén han ciia ban déi v6i timg muyc tin do ngudi quan tri phan quyén.
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o Do vay, trong truong hop c6 nhitng nguoi nhan dugce thong bao (Notify) nhung
ban lai khong thi diéu d6 13 hoan toan binh thudng.

12.Giri email cho ngwoi khac
5.1. Gtri email cho nguwoi khac
bpé gtri email cho nguoi khac ban co thé thyc hién nhu sau:

« Chon nut “Soan thu” & goc trén bén trai cira s6 phan mém eGov

Pai Phat thanh - Truyén hinh @ Soan th

HGp thu dén
Hép thu di

o (0 dia chi email cua nguoi nhan vao 6 “Guri toi”.
o G0 tiéu dé buc thu vao 6 “Tiéu de”. Vi du: Hop phong

& . _
o D¢ dinh kém file theo email ban chon nit **mfi= va chon file can guri kém.

e Chon nut “Gwi” & goc trén bén trai ctra s6 soan thu dé gui thu di.

& Hop thi di HepthY  tost 26/... Nhép dla chi email
= it s vy clia ngudi nhan.
- 1:;21’:3 Gitsi | congminh@sottit.tayninh.gov.vm; E
Chid2 | test 26/03/2017
[Daak sach Account ien thon g Nink_eDoc day du ke T Ty da
b @-@m. BIUS A Ieu de

blre thu

File dinh
kem

NOi dung
birc thu

5.1. Tra loi email
Dé tra 101 email cho 1 (hoac toan by nhirng nguoi trong danh sach nhan thu) ban lam
nhu sau:
« Béam chuot phai vao thu ma ban can tra 10i

e Chon “Tra lo1”
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MNou'di giri Chua dé

Vi X Trals
KIEUC 380 7r2 13 et o
s Chuydn tifp
4 siranhy thr méi
B socthe
iy Loc thu rac
MNgudi ¢ ptth.tayninh.gov.m;

Chadé (€l ©anh diu 43 doc

€0  Pdnh diu chua doc

X  x6a

#  Dichuyén

e Xem ndi dung thu gdc

e Luu mail

Phan loai tin L4
-—

Chuy#n sang eTask

« Sau d6 ban g noi dung thu tra 15i, dinh kém file (néu can)
« Bam nit “Gui” dé gui thu di

5.2 Giri tin vao cac muc tin (Thong bao, Cong cong...)

Tuy thudc vao co ciu, td chirc cua co quan ban ma ¢ d6 c6 cac muc tin khac

nhau, vi du: muc Coéng cong, Giai tri, Phong A, Phong B,... pé gui tin vao cac

muc nay, ban co thé 1am theo nhu sau:

o T thanh tac vu trén man hinh eOffice chon Tin diéu hanh. Ciy phéan cap
hién ra v61 danh sach cac muc tin c6 trong co quan.

« Kich chudt vao muc tin ma ban mudn gui tin cua minh vao.

« Nhap vao tiéu dé cua tin dé gui di.

« Bam nut Giri dé hoan tat.
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[
=
—
* =
“ @

- Phan hoi tin trén mdt muc tin

Hp thu d&n (139) -
Hép thy di (526)
Thu dang soan (1)
Thar rac (85)

Thur d& xda [11)
Ban Dy an

cL ¢ G tin vao day

= & Bong bo myc tin

De

o

M Tao muyc tin mai

¥oa muc tin

1

PL
Sil
Th
Th

Di chuyén muc tin

B

Bidi tén muc tin
Th Muc tin cong cong

Chia s& muc tin

@ 4« B8

a Ed .
Lam rong muc tin

Quan Iy muc tin

(.

Event

Banh dau tat ca 13 da doc

Hip thur |

= Tra ldi . ]

Mou'dig

Tdng Thi
Tang Th

Kich chudt phai
vao muc tin roi
chon Gui tin
vao day dé gui
tin  vao muc
dugc chon

D¢ phan hoi tin trén mdt muc tin, nguoi dung lya chon tin muon phan hoéi 1én muc tin

va chon “Tra 101 tat ca™:
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